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Admission Procedure (2027/28)

LO/SQS/01 & 02 (10)

m Collection of application Forms (No quota ) :
1. Download from school website
2. Obtain from school in person
() Distribution Period:
1. Date: 1* June, 2026 (Monday) to 23" October, 2026 ( Friday )
2. Time: 9:00 a.m. to 4:30 p.m. (Mondays to Fridays ) /9:00 a.m. to 12:00nn. . ( Saturdays )

(nn Return of Application Forms (No set quota) :

1. Return Date: 1 June, 2026 ( Monday ) to 23" October, 2026 ( Friday )
2. Return Time: 9:00 a.m. to 4:30 p.m. ( Mondays to Fridays ) /9:00 a.m. to 12:00nn. . ( Saturdays )
3. Return method: Submit the application form ( with photo of the student affixed on it) in person / by post [together with
the following information:
a. A copy of Birth Certificate of the applicant
b. Copies of Immunisation Record (with front and back side) of the applicant
c. THREE self-addressed envelopes(4”X9™) with postage stamp of HK$2.4 and ONE self-addressed manila
envelope(A4) with postage stamp of HK$8.2 stuck on it. Please also write down the name and address of the
applicant on all envelopes.
4. Application fee: HK$40 (The application fee is non-returnable whether the application is successful or not.)
Payment method 1: Cash
Payment method 2: Cheque ( The crossed cheque made to ‘The Baptist Convention of Hong Kong Lee
On Nursery’ and to be collected together with the application form)
Remarks :
<> The form should be filled by the parent / guardian only.
<~ Incomplete or late submission of forms will not be accepted without proper reason.
<~ All submitted information will not be returned and will be used for application purpose only.
<~ If the applicant is not admitted in our school, all the provided information will be destroyed.

(v) Application for the “Registration Certificate for Kindergarten Admission” :

1.

The Government of the Hong Kong Special Administrative Region (hereafter referred to as “HKSAR Government”) has
implemented the kindergarten (KG) education scheme (hereafter referred to as “Scheme”) with effect from the 2017/18
school year to improve the quality of KG education in various aspects through different measures. On the scope of the
“Scheme”, the HKSAR Government will provide basic subsidy which would cover half-day / whole-day / long whole-day
service in local non-profit-making (NPM) KGs to benefit all eligible KG children (including nursery (K1), lower KG (K2)
and upper KG (K3) classes).

Parents who wish to apply for admission to a K1 class in a Scheme-KG for their children in the 2027/28 school year should
follow the procedure set out below. The procedure is applicable to all NPM KGs joining the “Scheme”.

Parents are required to apply to EDB for a “RC” from September to November 2026. Upon receipt of the application with
all necessary information and documents provided, EDB will generally take six to eight weeks to complete processing of
the application and issue the “RC” to applicants who are eligible for receiving subsidy under the “Scheme” by post. If a
student cannot obtain an “RC” as he/she can receive education in Hong Kong but is not eligible for receiving subsidy under
the Scheme, EDB will then issue an “AP” to the student concerned for registration and admission to a Scheme-KG but the
parents concerned are required to pay full school fees before deduction of subsidy under the “Scheme” as shown on the Fees
Certificate of the KG to which the child is admitted.

Due to the processing time of the “RC”, parents are required to submit their applications for the “RC” to the EDB by 30'
November 2026 at the latest. Otherwise, the “RC” / “AP” will generally not be issued before the “centralized registration
dates” for K1 registration.

EDB will issue an “RC” or “AP” (hereafter referred to as registration document) to each student who can receive education
in Hong Kong and all Scheme-KGs can only admit students holding a valid registration document.

For details, please refer to EDB Website: Home > Education System and Policy > Kindergarten

Education > https://www.edb.gov.hk/tc/edu-system/preprimary-kindergarten/kindergarten-k1-admission-
arrangements/index-2526.html
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Admission Criteria
1. Interview performance
2. Criteria for priority admission:
a. Father / Mother currently employed at this School
b. Brother / Sister currently studying at this School
C. Father / Mother is the School Manager of this School
d. Father / Mother or Brother/ Sister is alumnus / alumna of this School
3. Our school offers long whole day classes only. The applicant from families in need (for example: the dual role of the family,
to be at home to take care of families of people with disabilities) will be given due priority consideration.
Remark: As the number of school places is limited, please understand that not all applicants fulfilling the priority consideration
will be guaranteed a school place.

Interview Arrangements
1. Interview for candidates reaching school age ( Turning 2 years old <N1 Class> or 2 years and 8 months old <K1 Class> or
above by August next year ) only.
The selected candidates will receive an ‘Interview Invitation Letter’ within late September and October.
3. Please attend the interview on time according to the date and time stated on the ‘Interview Invitation Letter’ and bring along
the letter. Each candidate will be invited to the interview once only and no rescheduling will be allowed.
4. Group and individual interviews will be arranged
Only one parent is allowed to accompany their child for the interview
6. Please contactus at (2642 2633) if interpretation / translation service if required

-

o

Announcement of Admission Results
We will inform parents of the admission results before 15" December 2026 by post.

Registration Arrangements
Successful applicants: Parents should complete the registration procedures for their child during January 2027 “Centralized
Registration Dates” which is announced by EDB by paying the registration fee and submitting the original of the “RC” to
the kindergarten.

2. Applicants on the waiting list: Our School will notify by letter. Parents should complete the registration procedures for their
child according to the specified date set by the school. Parents are required to submit the original of the “RC”. Please be
reminded that if parents cannot submit the “RC” during registration, the kindergarten may not be able to complete
registration for their child. Hence, parents are required to submit application for the Registration Certificate to EDB within
the specified period.

3. According to the provisions of the Education Bureau, the kindergarten charged the registration fee for full day classes $1,570
or half of the monthly tuition, whichever is lower. The school will deduct or refund the registration fee to parents for the
first month of tuition. Should parents decide to change school after registration, please notify the kindergarten in writing.
The kindergarten will return the “RC” but the registration fee will not be refunded. Upon obtaining the “RC”, the
kindergarten will no longer keep the school place for the child.

Waiting List Arrangements

If school places are available after the Registration Day, our School will contact the parents by phone to admit candidates on the
waiting list or candidates who are yet to be selected to attend the interview and complete the registration process. Parents are
required to complete the registration process within the specified period and submit the “RC” in a month.
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X) Withdrawal Arrangements

<>

Should you decide to forego the school place after the registration or admission, you are required to lodge a withdrawal
letter. “RC” will be returned to parents within 7 days after the letter is received by the School. Refunds on some of the
ayment items will be available. Details are as follows:

Fees or documents paid and Refund Remarks
submitted at registration available?
a. Registration fee x /
b. School uniform and % /
school bag fee
c. Books and < Before 30" June, refunds will be available only when the withdrawal letter
miscellaneous fee is lodged. Refunds will be made 6 weeks after the withdrawal letter is
received.
<$  After 30" June, refunds will not be available. Just textbooks will be return.

Application for withdrawal must be notified in writing at least 1 month or 30 days prior to the date of withdrawal, otherwise
a one-month tuition fee will be charged.
Each student completes the entire academic year in the school and will receive the portfolio at the end of the semester.



